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Appendix J. Needs Assessment Meeting Worksheet Sample 
[Distribute a worksheet like this for the workforce development, government, and education partners to 

take notes on during the needs assessment session. Collect these handouts from the participants and 

use them to guide the implementation strategy. Be sure participants know that these notes will be 

collected at the end of the sessions to guide in the implementation strategy.] 

 

 

 

 


