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FY20 Intake Assessment Form
Online Tutorial (Asynchronous)
Ongoing (Recorded as June 30, 2020)

	Agenda

	20 min
	Pre-work: 
Review of the Intake Assessment Form and the IAF Definitions and Directions

	2 min
	Introduction and Objectives
· Understand the importance of the Intake Assessment Form
· Become familiar with each section
· Learn key definitions and procedures

	20 min
	Review each Section of the IAF
· Section 1: EFL, Class site, and Pre-test
· Section 2: Student Contact Information
· Section 3: Emergency Contact Information
· Section 4: Student Date
· Section 5: Student Status and Special Populations
· Section 6: Student Goals

	3 min
	Review of Conference Notes

	15 min
	Complete the Participant Worksheet and Evaluation
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