Technical College System of Georgia
Office of Adult Education

NRS Training: Table 4 by CRN
Training Instructions

The components of this training include viewing the recorded webinar, NRS Training: A Walkthrough of NRS Table 4 by Instructor, CRN, and Student, completing the participant worksheet, and filling out an evaluation form. Participants should be able to complete the tutorial within 1 hour.

Participants
· Recommended– All Adult Education Employees (federally, state, and locally funded), Volunteers, and other Program Supporters who provide services to students

Deadlines
· By the end of the fiscal year

Tutorial Process
Local programs can enfold this training into other training that the program is conducting or as a standalone training. The training can be delivered via large group format, small groups (county, site, etc.), individually or any combination of these formats. 

· Step 1: 
· Go to this page on TCSG’s Adult Education website: https://tcsg.edu/adult-education/adult-education-program-administrators/adult-education-program-administrators-webinars/. The training materials are located under “National Reporting System (NRS) Table 4 by Course Reference Number (CRN).” Print the participant worksheet, data table, and the evaluation form.
· Step 2: 
· [bookmark: _GoBack]View the recorded WebEx, NRS Training: A Walkthrough of NRS Table 4 by Instructor, Class, and CRN. As noted in the recording, please be prepared to pause the recording to complete the participant worksheet. 
· The PowerPoint presentation used in the webinar is also posted, as a reference.
· Complete the participant worksheet and evaluation form.  
· Step 3: 
· Turn the participant worksheet and evaluation form into your local program administrator or designee.
· Seek additional resources or clarification, if needed.

