
1.7.5 LOCAL BOARD VACANCIES 

LWDBs shall have board vacancy provisions which stipulate the process whereby a seated LWDB 

member may make known their intent to discontinue serving as a seated LWDB member. From the date 

of such notice or from the date a vacancy is created by local policy or LWDB bylaws (e.g., an attendance 

policy), the LWDB vacancy/vacancies shall be filled within a reasonable time, which shall not exceed 

ninetysixty (9060) days from the date of notice. If a vacancy is created by local policy or LWDB bylaws, 

the vacancy begins at the date of the final action dictated by local policy or LWDB bylaws. For instance, if 

an LWDB’s bylaws stipulated that a board member must be removed if they miss four consecutive 

meetings, then the vacancy begins on the date of the fourth meeting that is missed.  Documentation of 

board vacancy/vacancies must be collected by the LWDA to prove the date that the vacancy began. 

Examples of acceptable documentation include dated emails or letters from the board member indicating 

their intent to step down from the board, attendance records from meetings showing consecutive 

absences, etc.   

The CLEO in a LWDA may make any necessary LWDB appointments or reappointments.  Any LWDB 

action taken while LWDB vacancies remain must adhere to local board bylaw provisions related to 

quorum. Board actions taken outside of ninetysixty (9060) days of notice of such vacancies or outside of 

the LWDB-defined period, whichever is shorter, shall be void unless the LWDB previously requested and 

received an approved waiver from OWD.  Any waiver request must be submitted in writing to OWD’s 

Programs Director and must include an explanation of why the vacancy has not been filled in the defined 

timeframe as well as a description of the corrective action currently in place to remedy the 

vacancy/vacancies. 

 


