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Attachment A
OJT Employer Agreement
This On-the-Job Training (OJT) Agreement is between (insert employer name), referred to as the Employer, and (insert WorkSource Area name), hereafter referred to as “LWDA”. The Employer and LWDA agree to all the terms in this Agreement and the OJT Requirements by signing below. The OJT Contract will be issued for one year, at which point, based on available funding as well as company performance, a new contract can be negotiated.
The Employer will be paid on the basis of the terms agreed to for each OJT employee. LWDA must approve all OJT employees and training plans prior to the beginning of the training period. 
The maximum funding under this contract shall not exceed $_____ per participant with a minimum reimbursement for wages starting at $_______ per hour.
ON-THE-JOB TRAINING DEFINITIONS AND ALLOWABLE USE: 
On-The-Job Training: In accordance with WIOA 101(31), OJT means Training is provided by an employer to a paid trainee participant while engaged in productive work in a job that provides knowledge and skills essential to the full and adequate performance of the job. Additionally, the OJT is limited in duration as appropriate to the occupation for which the participant is being trained, taking into account the content of the training, the prior work experience of the participant, and the service strategy of the participant. Employers may be public, private non-profit or private sector. Through OJT, training is provided in exchange for reimbursement for the extraordinary costs of providing the training and supervision related to the training.
 
[bookmark: _GoBack]COMPENSATION: Payments to the Employer shall be reimbursements made upon receipt of an invoice to LWDA from the Employer which shall be submitted by the Employer to LWDA either bi-weekly or monthly (not both), during the existence of this contract. The invoice shall request reimbursement for allowable expenses incurred during the previous two weeks, or month, depending on the Employer’s invoicing frequency. Invoices shall only include allowable costs incurred by the Employer during the invoice period. LWDA reserves the right to withhold reimbursement of any costs reflected on invoices submitted by the Employer if, after its review, it determines that said costs are not allowable. Invoices that are free of error and omissions shall be processed within 30 days after receipt of the invoice by LWDA.

The Employer must comply with the OJT Agreement, OJT Requirements, OJT Training Outline and OJT Reimbursement rules. Failure to comply may result in repayment of all OJT reimbursements and termination of this Agreement. 
The total amount to be paid to the Employer under the terms of this agreement shall not exceed $_____ during the contract period. All payments are contingent upon availability of funding. Please note that the $_______ is NOT a budgeted cost, but rather a cap on the contract payout limits. Additional OJT employee(s) above the number by the contract may be requested by the employer, but must be approved by LWDA. 
The total amount to be paid to the Employer under the terms of the contract shall not exceed $_____ per county (maximum ______ counties) within the LWDA area). See “OJT Reimbursement Rates”.
If Applicable:  Reimbursements based on Location of Sites
The LWDA may enter into Employer Agreements with employers that have multiple sites within the LWDA area.  Employer agreements will be limited to physical locations in _____ counties within the ____-county _____ area. OJT at multiple sites within the same county will be funded as one location at this time. The OJT employee reimbursement may be “site independent”, meaning that each site will have a payment and trainee cap.
On-the-Job Training Reimbursement Rates
OJT reimbursement to the employer is typically based on a rate of 50% of the wage rate of the participant. Under limited circumstances, the reimbursement may be up to 75% of the wage rate of the participant. Reimbursement cannot include the costs of an outsourcing agency’s services. 

75% OJT reimbursement rate is based on meeting 1 of 4 criteria below:
Employer must be a Small Business as defined by the Small Business Administration
OJT must lead to the participant’s attainment of an industry recognized credential
Participant’s job title must be on the state’s in-demand occupations list
Participant must meet Workforce Innovation & Opportunity Act (WIOA)-defined “barriers to employment”
On-the- Job Training Requirements
HIRING
· The Employer ensures that there will be no preferential treatment of a person or group of people over other people or groups in the workplace. 
· The Employer ensures that employees under this agreement will not displace any currently employed workers (including partial displacement, such as by reducing hours or denying promotional opportunities, wages or employment benefits).
· The Employer agrees that no OJT employee can be employed when: (a) any individual is on lay-off from the same or substantially equivalent job, or (b) the Employer has terminated the employment of any regular employee or otherwise reduced its workforce with the intention of filling the vacancy created by hiring an OJT employee whose wages are subsidized under this agreement.
· The Employer understands that no immediate family member of the business owner or the employee’s direct supervisor may be hired under this agreement. Family members include: wife, husband, son, daughter, mother, father, sister, brother, mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, daughter-in-law, stepparent, or stepchild.  
· The Employer agrees to employ the OJT Employee a minimum of ____ hours per week during the training period. 
· The Employer shall only employ OJT Employees who have been found eligible for WIOA services and suitable for training prior to placement on the Employer’s payroll.
· Except for serious violation(s) of Employer policies, the Employer will not dismiss a training participant without first providing notice to LWDA and allowing for counseling and corrective action. In the case of dismissal for serious violations, Employer will notify LWDA within five (5) business days after dismissal.
· The Employer agrees that employees may not be engaged in the construction, operation, or maintenance of any facility used for religious instruction or worship.

TRAINING
· The Employer agrees that the maximum duration of covered training is 1040 hours or the time period specified in each OJT Training Plan utilizing the SVP code, whichever is less.
· The Employer agrees to furnish all instructional materials, equipment, supplies and services necessary to conduct the training described in the OJT Training Plan, except as otherwise agreed in writing.
· The Employer agrees that the training provided will give the OJT employee the knowledge and skills essential to the full working level for a typical worker performing those duties.
EMPLOYER RESPONSIBILITIES
· The Employer agrees to maintain appropriate standards for health and safety in work and training situations.
· The Employer agrees to notify the LWDA of any trainee’s job related illness on the date of the occurrence.
· The Employer agrees to notify the LWDA if a need for counseling is appropriate.
· The Employer agrees to retain the OJT Employee upon completion of the training if the Employee’s performance meets the Employer’s standards.  
· The Employer agrees that continuation of employer agreements for multiple years will be contingent on meeting 80% placement and retention rates.
· If the Employer does not have an established employee grievance procedure, the Employer agrees to abide by the procedure provided by LWDA.
· The Employer agrees to maintain all records pertaining to the OJT, including application, notice of hire, time sheets, payroll records, invoices for wage reimbursement and other relevant financial records, and shall make them available to the workforce area representative as requested. All said records, books, papers or documents shall be retained for a period of six years from the date of termination of this Agreement and available for inspection by federal, state and workforce area representatives. In the case of an audit or litigation, said documents shall be retained until all such actions are settled; even if the duration of which may extend beyond six years.
· The Employer agrees to participate in any monitoring and follow-up efforts conducted by LWDA or its authorized representative(s) to evaluate OJT effectiveness.
· The Employer agrees to provide immediate notice to LWDA if the training plan(s), total training hours, the terms of the agreement of work location changes so that the agreement may be modified. 
· The Employer agrees that if the OJT is provided to Employer’s current employees, the Employer verifies that the OJT will relate to the introduction of new technologies, introduction to new production or service procedures or in an upgrade to a new job that requires additional skills and that the OJT position will provide the OJT trainee with additional wages, hours or benefits.
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OJT TRAINING OCCUPATIONS 
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