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Suitability for Training
Purpose: The trainee’s prior work history, transferrable work skills and the job skills gained must be compared to the job skills/job description the employer requires in the On-the-Job Training occupation. The resulting gap in skills will be the basis for the development of the Training Plan. The skills gap must be documented in detail in the participant’s case file. The specific types and sources of information used to identify the scope of the skills gap must also be included in the participant’s case file. 
Customer Name:  _________________________________      SSN: ______________________________
Employer: ________________________________________   Job Title:___________________________
PREVIOUS WORK HISTORY DOCUMENTATION:
Has the participant had experience and / or training in the _________________________ industry?
Yes     No	
[bookmark: _GoBack]If yes, specify position and months of experience and /or training:	
Position: ______________________________	Months of Experience and/or Training:	____		
Position: ______________________________	Months of Experience and/or Training:	____	
Position: ______________________________	Months of Experience and or Training:	____			
Has the participant had experience and / or training in the position of _______________________?																								Yes	No	
If yes, specify months of experience and / or training:	___________________________________
SVP level and experience / training required for the OJT Position of _____________________________________: 												
Is the participant's previous experience and / or training greater than the experience and / or training required for the OJT position as determined by the SVP level?	  Yes     No
 
Assessment Results:  List kinds and results of assessment:
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
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