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CONTRACT # WDOJT_______________
On-the-Job Training Contract
	LWDA/OJT PROVIDER: 
	CONTACT PERSON: 
	PHONE #: 

	OJT ADDRESS:

	EMAIL: 
	FAX #: 

	EMPLOYER NAME:  
	F.E.I.N. # 

	

	EMPLOYER ADDRESS: 


	CONTACT PERSON:  

	EMAIL: 


	
	PHONE #:  
	FAX #:  





This On-the-Job Training (OJT) contract is between (insert employer name) hereafter referred to as “Employer” and (insert WorkSource Area name), hereafter referred to as “LWDA”.
I. PURPOSE:   Under the terms and conditions of this contract, the Employer agrees to provide WIOA eligible individuals referred by LWDA with on-the-job training necessary to perform and retain employment with the Employer and LWDA agrees to compensate the Employer for the provision of said training. This is in adherence to the consideration of Employer’s past history with OJT or customized contracts, financial stability, layoffs, relocation and labor disputes, as well as the occupational and industry outlook. Further, the Employer understands that the OJT participants are employed at the beginning of OJT as regular employees. 
II. TIME OF PERFORMANCE:  This contract shall be effective as of __________ and shall remain effective until __________, or until all training plans initiated under this agreement are completed, whichever is first. Furthermore, training plan(s) that are still in effect after the end date of the contract shall continue under the provisions of the contract until said training plan(s) have ended, or completed. 

III. [bookmark: _GoBack]FUNDING:   Funding for the services rendered as part of this contract is provided by way of the Workforce Innovation & Opportunity Act of 2014, as amended (hereafter referred to as “WIOA”) through a grant agreement between the state grantor and LWDA. Employer agrees that in the event that funds for carrying out the functions to which this contract relates are suspended or terminated in whole or in part, this contract shall be terminated immediately without further obligation of LWDA, except that LWDA shall reimburse Employer for its previously incurred costs.

The Employer will be paid on the terms agreed for each OJT employee and training plan. LWDA career services staff must approve all OJT employees and training plans prior to the beginning of the training plan and employment. Individuals funded under the OJT project must meet WIOA eligibility.

The Employer will only be paid for actual training hours per approved training plan. The Employer will not be reimbursed for any hours the employee has time off, including vacation pay, holiday pay, sick leave or any other days the employee is absent from training. WIOA funds cannot be used to pay overtime wages. Reimbursement will be limited to the number of hours per week indicated on the training plan.

LWDA reserves the right to adjust reimbursement calculations associated with this contract and any modifications to this contract should it be determined that reimbursement calculations were not accurate.

Reimbursement funds awarded under this contract or any amendment to this contract shall also be limited to: 
 
a) The operation of the program described and in accordance with the terms and conditions set forth herein; and 

b) The period for performance as stipulated in the introductory clause of this contract or as it may be amended. 
 
No WIOA funds will be used to promote or deter union organizing.

The maximum funding under this contract shall not exceed $_______ per participant with a minimum reimbursement for wages starting at $________ per hour.

IV. COMPENSATION:  Payments to the Employer shall be reimbursements made upon receipt of an invoice to LWDA from the Employer which shall be submitted by the Employer to LWDA either bi-weekly or monthly (not both), during the existence of this contract. The invoice shall request reimbursement for allowable expenses incurred during the previous two weeks, or month, depending on the Employer’s invoicing frequency. Invoices shall only include allowable costs incurred by the Employer during the invoice period.  LWDA reserves the right to withhold reimbursement of any costs reflected on invoices submitted by the Employer if, after its review, it determines that said costs are not allowable. Invoices that are free of error and omissions shall be processed within 30 days after receipt of the invoice by LWDA.

The Employer must comply with the OJT Agreement, OJT Requirements, OJT Training Outline and OJT Reimbursement rules. Failure to comply may result in repayment of all OJT reimbursements and termination of this Agreement. 

The total amount to be paid to the Employer, under the terms of this contract, shall not exceed $_______ per county as determined by the LWDA’s local policy. The Employer will be limited to sites in two counties within the _____ region. All sites must be pre-approved by ______. All payments are contingent upon availability of funding. 

V. TERMS:  The parties to this contract hereby agree that:

 The LWDA will:
a. Prior to enrollment into the OJT program, assess all applicants for OJT; provide drug and background screening if desired;  refer applicants who are suitable and in need of training in accordance with employer hiring requirements.
b. Reimburse the Employer for the extraordinary costs of supervision and lowered productivity as agreed upon and in accordance with the regulations.  Reimbursement will be for wages paid the trainee by the Employer during the training period, in accordance with the OJT Training Plan

The Employer Will:
c. Comply with all items in the OJT Employer Agreement which is labeled “Attachment A,” attached hereto and made a part hereof.
d. Adhere to all conditions set forth in “Attachment F,” OJT Pre-Award Checklist and subsequent addendums, which are labeled a) OJT Training Plan, b) OJT Training Plan Modification, c) OJT Dual Invoice/Timesheet Form, d) Verification of Skills Gap, and e) OJT Quality Assurance Report, attached hereto and made a part hereof. 
e. Hold LWDA, its officers, agents and employees harmless from any and all claims of any kind, including, but not limited to, costs and expenses, on account of any suits or damages, including death, sickness or injury to persons or property arising from or connected with the program described herein and/or the operations of the Employer, its agents, representatives or employees.

VI. PROHIBITIONS: The Employer agrees to comply with the following prohibitions: 
a. Assignments and Sub-Contracting – all work and/or training to be performed shall be performed solely by the EMPLOYER and neither SUB-CONTRACTED nor assigned without the express written approval of the LWDA

b. Political Activities – persons employed or those who receive or provide services under this AGREEMENT will not be involved in political activities in any way, during the hours of employment or in activities which are otherwise intended to promote the extension or renewal of or to obtain any favorable action by the local area on this or any successor AGREEMENT. 

c. Sectarian Activities – trainees shall not be employed on the construction, operation or maintenance of any facility used or to be used for sectarian instruction or a place for religious worship. 

d. Nepotism – no individual may be placed in an OJT position that a member of that individual’s immediate family is directly supervised by or supervises that individual.


e. Union Organizing – no funds provided under this AGREEMENT may be used to directly or indirectly assist, promote or deter union organizing.

f. Relocation – no funds shall be used to encourage or induce the relocation of the establishment which results in the loss of employment for any employee or such establishment at the original location.

g. Outsourcing – there shall be no placement in agencies providing workers on a temporary basis to employers for which the agencies that provide a variety of services to employers including outplacement, managed services, and outsourcing.


VII. ASSURANCES AND CERTIFICATIONS:  The Employer assures and certifies that it:

1. Will complete the Conflict of Interest Certification, Immigration Compliance Affidavit, Contractor Vendor Form and Certification Regarding Disbarment labeled “Attachments B, C, D, and E” attached hereto and made a part hereof.

2. Will comply with all Assurances set forth in “Attachment F” in the OJT Pre-Award Checklist. 

3. Will comply with all applicable Federal, State and Local laws, regulations and policies associated with this undertaking whether such laws, regulations and policies are explicitly stated herein or are set forth in the grant contract between ___ and the state grantor, including the WIOA and its implementing regulations.

VIII. MODIFICATIONS/AMENDMENTS:  This contract may be modified only by execution of a written amendment signed by both parties. 

IX. TERMINATION:  Either the Employer or LWDA may terminate this contract for any reason by providing the other party with thirty (30) days written notice.  

If through any cause, the Employer shall fail to fulfill its obligations under this contract, or if the Employer shall violate any of the covenants, representations or stipulations of this contract, LWDA shall have the right to immediately terminate the contract by giving written notice to the Employer of such termination. The Employer shall be entitled to receive just and equitable compensation for allowable costs incurred in the performance of its duties under this contract up to termination. 


The Employer and LWDA agree to all the terms set forth in this contract and have executed this contract as of the _____ day of _________________, _________.


________________________________			________________________________
[EMPLOYER NAME]					 

________________________________			__________________________________
Authorized Signatory					

________________________________			__________________________________
Printed Name/Title					Printed Name
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