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On-the-Job Training Duration Record
Customer Name:  _________________________________      SSN: ______________________________
Employer: ________________________________________   Job Title:___________________________
Training Duration Determination
Purpose:  The purpose of this determination is to document and standardize the methodology used to establish the number of OJT training hours needed for the customer to become proficient in light of the transferrable skills the customer already possesses.
 
	SVP
	Maximum Hours
	

LWDA Specific Example: No OJT training will be for less than 160 hours or exceed 960 hours.

	3
	480
	

	4
	600
	

	5
	720
	

	6
	840
	

	7
	960
	



1) DOT Code _______________________________         SVP Level ___________________________
2) Maximum hours allowed according to the chart above _______________________________ (D)
3) List the transferrable skills the customer already possesses from past experiences or education:                                      (Must be documented in the file)
1) ________________________________________________________________________________________________________
2) ________________________________________________________________________________________________________
3) ________________________________________________________________________________________________________
4)
______________________________________________________________________________________________________
Number of skills from training plan:  ____________________________    (A)
Number of skills customer possesses: ______________________________ (B)
Subtract B from A = Difference:  ___________________________________   (C) Number of skills to be learned
 
C __________________ divided by A  _________________  = _____________ times maximum hours allowed D _____________________  = 
(Number of skills to be learned)                    (Total Skills)                     (%  of skills to be learned)
Total training hours for this OJT customer: ______________________________________
Completed by (WIOA Staff) _________________________________________       Date: ____________________________
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