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Pre-Award Review for Relocating and/or Expanding Business
Instructions:
1)   The Pre-Award Review form should be completed when there is an inquiry from a new employer (who has relocated from another labor market) regarding the development of an OJT contract, 
2) The purpose of the review is to determine whether the relocation has caused a loss of employment at the employer’s original location. The WIOA regulations require that 120 days elapse before an OJT contract can be written; however, if the relocation has not caused unemployment in the original location, an OJT contract is allowable.
3) The pre-award review must include contact between the LWDA and its counterpart in the area from which the business moved to verify the information obtained in the review. This contact will enable the LWDA to obtain additional information with which to make a decision. The information gathered, must be evaluated in order to make a judgment as to whether this relocation has either caused or not caused unemployment for any previously employed worker.
4) Questions (1-10) on the pre-award review form are to be completed by the relocating employer. The LWDA may assist the employer in completing this form.
Answer the following questions and add additional comments as needed on a separate sheet of paper:
 Date: ____________________________________
Current name of relocating and/or expanding business: ____________________________________
Former Name of relocating and/or expanding business: _____________________________________
Street Address: ______________________________________     City: ___________________       State: _____   Zip: _________
Authorized Representative: ___________________________________    Title:_____________________________________

Contractor Agency Business Name:________________________________________________
Street Address: ___________________________________      City: ______________________     State:  _______     Zip: _______
Authorized Representative: ________________________________________             Title: __________________________
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1. When did your business move to its current location in the local area?      00/00/0000 (month/date/year) 

2. From which local area did you move your business move?

3. How many employees were employed at the previous location?  

4. How many employees were affected (laid off) by this relocation? 
5. How many affected employees were afforded the opportunity to transfer to the new location?   

6. How many affected employees transferred or have plans to transfer to the new location? 

7.  How many affected employees were or are eligible for retirement? 


8. How many affected employees have plans to retire? 
[bookmark: _GoBack]9. For those affected employees declining transfer or are ineligible for retirement, what efforts did your company make to provide alternative employment opportunities or otherwise provide separation assistance? (Attach separate sheet).

10. How many of the affected employees are eligible for and have applied for unemployment insurance?

 
Employer Representative Signature:  _____________________________________   Date: ____________________
LWDA  Representative Signature:  ____________________________________   Date: _____________________
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