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Distance Education Curriculum - Request for Approval
to award Proxy Contact Hours

Local programs seeking to use instructional materials for Distance Education hours must first verify that the selected materials have been approved for such use. In order to add new curricula to the list, the local program must complete the following application and receive OAE approval. 

Please complete the following questions about the curriculum and submit it to the OAE Instructional Services Director, Bobby Creech, at bcreech@tcsg.edu. Please limit your request to two total pages. OAE personnel will review the information and make a determination for its use for proxy contact hours.

	1. Organization making the request:

	2. Name of program/product:

	3. Publisher and contact information:

	4. Sales Representative, if applicable, and contact information:

	5. What are the content areas of the product?

	6. Which groups of students will utilize it? Ex. ABE, ESL, etc.

	7. Describe the product. Was it designed for adults?

	8. If software or online, does the product log the student off after a period of inactivity? If so, what is the amount of time?

	9. Are usage reports with the number of hours by individual student and by date range available to the local program?

	10. What is the approximate cost of this product?

	11. What kind of staff development will be implemented to ensure successful integration and use of the curriculum?



